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SPACE RENTAL INFORMATION
Please send the following information when requesting rental space:
· Your name and/or organization name:
· Email address: 
· Phone number: 
· Room(s) preference:
· Specific date and/or time frame you desire:
· Description of the activity you hope to host:
Once you decide to rent we will need the following info:
· Name of the person who will be signing contract, receiving instructions and keys. 
· Name and cellular phone of the person in charge on the day of the event (in case we need to communicate at last moment or during the event)
· Equipment needed: 
· Which tables and number of chairs?
· Need Yoga props?
· Need a projector?
· Are you planning to use the Kitchenette area? If yes, please describe your needs
· Are you planning to use the Meditation Garden during the event? If yes, please describe how (the quite activity/ies) and the specific time. You may be sharing such space with other activities. We want to make sure that there are no interferences.  
· [bookmark: _GoBack]Do you want your activity announced in our calendar of events? If yes, please indicate a small description of the event/class and contact information including phone number and/or URL 
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